
Mastering 
RecXpress 
Rules

Master the true potential of RecXpress Rules, 
transforming bank transactions into seamlessly 
categorized and reconciled entries.

Training Recording

https://youtu.be/bO5gI3NlKa8?si=Ofh4paYQnbI7B2Ng
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The Power of RecXpress Using Rules

There are many bank transactions that aren't entered into Cashbook when you bring 
in your Bank Statement. E.g. Bank Charges, Interest, Stop Orders etc.

When you import these transactions, RecXpress recognises them as unmatched. 

If you have created all the necessary Rules, RecXpress will be able to automatically 
add them to Cashbook. 

RecXpress will allow you to create rules that identify the transactions that are not 
matched based on its transaction code or its actual reference.

Once you have defined these rules, RecXpress will fully automate the reconciliation 
process and have no user intervention necessary when doing your import.

THAT IS THE MAIN OBJECTIVE OF RECXPRESS.

Total automation, no user errors and a complete reconciliation in a matter of 
minutes, not days.
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Creating a Template

Where do you start? 

The user gives you a bank format which you then give to Peresoft and we create the 
ability for you to import that Bank Statement. 

When we do that, we also create transaction codes that are attached to that bank 
statement and those transaction codes are categorised into 9 different categories. 
Those 9 transaction codes are the basis of the first rules that we create automatically 
for your client. 

As you use the product you will continue to customise these categories and rules so 
you are able to define better rules for your customer until it has got a rule for just 
about every single transaction that comes from your bank statement. 

You do understand you start with a skeleton that gives you the basic rules that are 
required. That is a starting point for your client. 
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Live Example of Bank Formats and 
Transaction Codes
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Transaction Codes and Rules Categorization
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Live Example of Creating Template
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Creating Rules in a Template
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Basic Rules

For a rule to work it needs to know what to look for. RecXpress therefore allows you to compare 
certain information against the imported transaction and, based on that matching, attach the rule 
defaults to that transaction. 

The methods we use are as follows:

Basic Rule 

By transaction code – added when creating template

Compare Methods

= Matches if the reference is exactly equal 

LIKE Matches if the reference contains the predefined text 

EQUAL (?) Equal but with wildcards

LIKE (?) Like but with wildcards
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Basic Rules: Transaction Codes

1497208319,653,20301125,BANK CHARGES,15800,-,50709153,+,0,005,T
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Basic Rules: EQUAL

1497208319,653,20301105,COURTYARD,1341811,+,50709153,+,0,080,T
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Basic Rules: LIKE (same as contains)

1497208319,653,20301101,IN135092-Excide,106626,-,50709153,+,0,064,T
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Basic Rules: EQUAL(?)

1497208319,653,20301101,CABLE20300101,106626,-,50709153,+,0,064,T

CABLE20300201    

CABLE20300301
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Basic Rules: LIKE(?)

1497208319,653,20301101,IPCABLE2030,106626,-,50709153,+,0,064,T

XPCABLE2031

WXCABLE2032
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Setup Default Values

Using RecXpress Rules you can setup the following Default Values:

• Source Code

• GL Account

• Tax Tracking Details

• Tax Type

• Tax Group

• Tax Class

• Tax Inclusive

• Entry Description

• Distribution Sets

• Misc Codes, AR Customer, AP Vendor

• Allocation Methods
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Distribution Sets
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AR/AP Allocation

• Misc/Vendor/Customer

• Auto Allocate to specific Venders 
and Customers

• Auto Allocate (Doc. No.) 

• Auto Allocate (Doc. Date) 

• Auto Allocate (Due. Date)

• Prepay

• Equal Amount

• Document Number
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Import Bank 

Statement

Template

No Match

Category n

Rule 1 Rule n Rule nRule 1

Post RecXpress

Matched

More Than One 
Amount

Matched With Error

Many to Many
Matched by 
Reference

Batch Create

Renumber

Variance Batch

Post Batches to CB 
(GL/AR/AP)

Default Values

Matched 
AmountCategory 1
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Category Maintenance

Once you have done your categories 
you are able to move rules between 
categories. 
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The Purpose of the OTHER Category

1. All entries that do not have rules go to OTHER.

2. You can then edit the transaction in OTHER, setting up all the defaults.

3. You then change the category where you want that rule to go and RecXpress will 
prompt you to add the rule to that category.

4. Once the rule has been added to the category it will also prompt you to edit the 
rule. This is an opportunity to change the LIKE command to be more generalised. 
E.g. BOOTLEGGER BAKOVEN

BOOTLEGGER TOKAI
Use only the word BOOTLEGGER 

5. After adding the rule, run a Refresh. 

6. Each month thereafter the transaction will not go to OTHER and will go to the 
correct rule.
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Adding Rules on the Fly



© 2024 Peresoft Software & Support (Pty) Ltd, or its licensors. All rights reserved.

Live Example of Adding Rules on the Fly
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New Features for RecXpress

1. New rules with a blank transaction code 

2. New AR/AP Features
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• Peresoft Training | Unlocking RecXpress Secrets

• Peresoft Webinar | Explore the 2024 Release and The Future of Bank Feeds

• Peresoft Webinar | 2024 Upcoming Release and Follow Up with Sage Canada

• Training | Mastering Peresoft SFTP Setup for EFTXpress and RecXpress

Peresoft Webinars

https://bit.ly/3RqnGyF
https://youtu.be/A_8z4Yt3XmE
https://youtu.be/wtjqC9cplAU
https://youtu.be/IU7gLacRps4
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