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Adding Rules Automatically while Reconciling in RecXpress

Products: RecXpress for Cashbook and RecXpress for Bank Services Web UI’s
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1. In the RecXpress reconciliation select to display the “No Match” Import status

2. Select the Category "OTHER" to display all bank statement entries with no Rules

3. Setup the default GL Account, Source Code, Tax, and Accounts Payable or Accounts 
Receivable allocation details 

4. Change the Category from "OTHER" to a Category of your choice (eg. TRANSFERS) on 
the bank statement entry detail line

5. “You have changed the Category from OTHER to TRANSFERS. Do you want to add this 
entry to Category TRANSFERS in your Rules Template?" 
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6. “Successfully added Category TRANSFERS. Would you like to edit this entry’s 
defaults?" Select ‘Yes’

7. Edit the new Rule’s Compare Method and Compare Description to make it more 
specific

8. Select the "Refresh" button to apply this Rule to all entries in Category "OTHER" that 
match the Rule criteria

9. The entries are moved to the Category defined in the new Rule
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Select ‘No Match’

No Match
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Category "OTHER" Displays all Bank Statement Entries with no Rules

Category ‘OTHER’



Setup the default GL Account, Source Code, Tax, and Accounts Payable
or Accounts Receivable allocation details to use when the entry is generated
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Change the Category from "OTHER" to a Category of your choice
(eg. TRANSFERS) on the Bank Statement entry detail line
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“You have changed the Category from OTHER to TRANSFERS. Do you want to 
add this Entry to Category TRANSFERS in your Rules Template?" Select ‘Yes’
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“Successfully added Category Transfers. 
Would you like to edit this entry’s defaults?” Select ‘Yes’ 
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Edit the new Rule’s Compare Method and Compare Description 
to make it more specific
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Select the "Refresh" button to apply this Rule to all entries in Category "OTHER" 
that Match the Rule Criteria you have just created
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The entries are then moved to the Category defined in the new Rule
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Thank You for Your Support

For more visit www.peresoft.com


