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Cashbook Multicurrency Sample Data Files  

The following import files were used to create the sample data:
 
GL Accounts.xlsx - An import file of the additional GL accounts that were created in GL for Cashbook. (Clearing 
Accounts etc.)  
  
Import files of the Cashbook setup tables created in the Sample Data: 
 
Source Codes.xlsx – Source Codes.  
Bank Accounts.xlsx - Bank Accounts.  
Distribution Sets.xlsx - Distribution Sets.  
Miscellaneous Codes.xlsx - Miscellaneous Codes.  
Optional Fields.xlsx - Optional Fields.  
 
Import files of the Cashbook batches created in the Sample Data: 
 
Takeon-Batch-1.xlsx - Opening Balance.  
Takeon-Batch-2.xlsx - Cashbook Payment and Receipt entries.  
Takeon-Batch-3.xlsx - Deposit Batch.  
Takeon-Batch-4.xlsx - Deposit Batch.  
Batch5.xlsx - Assortment of Cashbook Payment and Receipt entries.  
Batch6.xlsx - Accounts Payable and Accounts Receivable entries.  
 
Import files for RecXpress Sample Data: 

cbdflt_samltd.xlsx - RecXpress Defaults. 
RecXpressSampleImport.csv - RecXpress Bank Statement.  
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Use Peresoft’s Sample Data

RecXpressSampleImport.csv 
is unzipped to the same path you unzip 
Cashbook 2025 Multicurrency Data.

Go to: www.peresoft.com/spdown
and select the relevant version from the 
Download Groups displayed

Do a Database Load to load the downloaded 
Sample Data into SAMLTD

Please note: If you reimport the .csv you will lose 
the multiple matching, refer to the multiple 
matching slides to re-enter

Logo

Description automatically generated

http://www.peresoft.com/spdown
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RecXpress Options

General Options
• Post CB Batches Automatically: Once the batch has been 

created it will be posted
• Load Default Bank: If selected, RecXpress Import will load 

your default bank

Please Note: Setup your default bank code in Cashbook Setup 

Save
Select save to keep your changes

Allocation Defaults
Setup the allocation defaults for A/P, A/R 
Receipt and A/R Refund Allocations

If a match is not found, the allocation 
type will default to a Prepay
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Multiple Bank Formats Already Available

Update
This will update existing bank formats 
and add any new bank formats

Bank Formats
Multiple bank formats have already been developed by 
Peresoft together with the banks. These are categorized 
by region. 
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RecXpress Transaction Codes

Transaction Codes
These are predefined transaction codes from the bank. 
You can add new transaction codes and edit existing 
transaction codes
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Categorise Your Rules Into Transaction Groups
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Create Unlimited Rules to Match Transactions to Default Values
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Rules – Transaction Code Only

1497208319,653,20301125,BANK CHARGES,15800,-,50709153,+,0,5,T
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Rules – Compare Method
= (EQUAL)

1497208319,653,20301105, COURTYARD,1341811,+,50709153,+,0,80,T

*This is an example of an EQUAL Rule and does not exist in the Sample Data
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Rules – Compare Method
LIKE

1497208319,653,20301029,DEPOSIT/R BLACK,167604,+,50709153,+,0,1,T
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Rules – Compare Method
EQUAL (?)

1497208319,653,20301101,CABLE20300101,106626,-,50709153,+,0,64,T

*This is an example of a wildcard Rule and does not exist in the Sample Data
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Rules – Compare Method
LIKE (?)

1497208319,653,20301101,IPCABLE2030,106626,-,50709153,+,0,64,T

*This is an example of a wildcard Rule and does not exist in the Sample Data
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Rules – Auto Allocation to AP or AR
Document Number

1497208319,653,20301101,IN135092-Excide,106626,-,50709153,+,0,64,T
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Rules – Auto Allocation to AP or AR
Invoice Amount

1497208319,653,20301101,Chloride Exact,24356,-,50709153,+,0,23,T

Logo

Description automatically generated
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Options
• Will Clear Data Previously Imported
• Will only clear entries that have updated the bank 

reconciliation
• Match Amounts after Matching by Reference
• Include CB Entries Earlier than Statement Date
• Match CB Entries with Status Unreconciled only
• Reconcile in Error if matched by reference but amount differs
• Use extended AR/AP reference/cheque numbers instead of the 

CB reference to match entries by reference

RecXpress Import
 

Match By
Choose matching sequence between 
Reference and/or Description

Rules Template
Select SAMPLE which has already 
been setup with predefined rules

Current Statement Date
Latest date from currently imported file

Import Bank Statement
Browse and select RecXpessSampleImport.csv which 
is installed with SAMLTD Multicurrency Sample Data

Options ReconciliationSummary

http://www.peresoft.com/spdown.cfm
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RecXpress Import
 

Clear
Clear Existing or Only Posted Data

Remarks
Enter remarks

Import
Import the bank statement

Close
Close RecXpress form

Options ReconciliationSummary
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Summary
Imported - Nett entry amount of imported data
Matched - Total entries matched
Unmatched - Entries not matched
Matched with Error - Reconciled in Error entries
Previously reconciled – Reconciled before but still 
matched. To prevent this toggle, on ‘Match Unreconciled 
Only’ under Options

CB Bank Balance
Bank Balance before this import

RecXpress Import
 

Bank Balance
Closing Bank Balance that is calculated after importing 
the bank statement. This balance will be the resultant 
bank balance in Cashbook once this complete 
statement is posted to Cashbook

Last Statement Date
Statement date from previously imported file

Options ReconciliationSummary

Last Posting Date
New feature in version 7
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Display By
Select the Import Status to display by. 
E.g No Match, Matched by Amount, etc.

Mode
Single – One to One
Multiple - One to Many, 
Many to One, Many to Many

RecXpress Import
 

Sort By - Direction
Sequence to show the Import Grid in Ascending or Descending

Category
Filter entries by Category. This filter will be 
applied to renumbering and creating batches
Select the ‘+’ to clear the category

Display From
Starting point from which to 
show the imported transactions

Options ReconciliationSummary
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RecXpress Import
 

Renumber
Renumber unmatched entries by 
category or for one category if selected

Batch List
Show Batch List to select and post batches

Batch
Create batch with unmatched 
entries or entries reconciled in error

Post RecX
Post RecXpress to reconcile the 
Cashbook entries

Refresh
Refresh current entries against newly added or 
updated rules. Will not change previously set defaults

History
Once you posted the RecXpress 
reconciliation successfully the 
RecXpress History is updated.

Options ReconciliationSummary
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RecXpress Import
 

Cashbook Grid
The cashbook entries that are matched to the bank statement entry in the bank statement grid. If the bank 
statement entry is not matched all the unmatched cashbook entries are displayed

Bank Statement Grid
Entries from your bank statement listed in the sequence 
you choose. Click on the ^ to show and hide the grid

Options ReconciliationSummary
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Select the pencil for the 
RecXpress Drill Down screen 
to view and edit the current 
line

RecXpress Import
 Options ReconciliationSummary



Works with sage 300cloud

Slide Index

• Preparing the Sample Data

• Rules

• RecXpress Screen Overview

• Importing The Bank Statement

• Matching Entries

• Multiple Match Entries

• AR and AP Batches

• Distribution Sets

• Other

• Renumbering

• Creating Batches from Unmatched Entries

• Posting the Bank Reconciliation To Cashbook



Works with sage 300cloud

Download Statement File
Select RecXpressSampleImport.csv 
from where you have unzipped the 
multicurrency sample data

RecXpress Import
 Options ReconciliationSummary

Import
Select Import
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Clear Existing Recon Data
Select Yes to confirm you want to clear existing 
reconciliation data. If you have selected Only 
Clear Posted Entries, entries not posted to 
Cashbook will not be cleared

RecXpress Import
 Options ReconciliationSummary
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Statement Successfully Imported
Once the entries have been imported you 
will be able to proceed to the Reconciliation 
tab to finalise the import

RecXpress Import
 Options ReconciliationSummary
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Correctly Matched Entries
The following entries have been correctly 
matched to the reference in Cashbook and will be 
reconciled when RecXpress is posted

RecXpress Import
 Options ReconciliationSummary
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Matched by Amount
The following statement entries have been 
matched to the amount of the Cashbook entry

RecXpress Import
 Options ReconciliationSummary
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Multiple Amounts
If there is more than one amount of the same 
value the closest date will be used to match 
the entry to the amount

RecXpress Import
 Options ReconciliationSummary
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Matched With Error
Entry was matched by reference and the amount has a variance. You will 
be able to create a batch with this entry’s variance amount with the 
defaults created by the rule or by entering manually 

RecXpress Import
 

Variance Amount

Options ReconciliationSummary
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Multiple Match Mode
Select Multiple to select more than 
one entry when matching both bank 
statement and cashbook transactions

RecXpress Import
 

One to Many
The following has been matched as One 
Statement entry to many Cashbook entries

Options ReconciliationSummary

Add/Delete multiple match entry
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Many to One
The following has been matched as 
Many statement entries to one Cashbook entry

RecXpress Import
 Options ReconciliationSummary

Add new multiple 
match entry
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Many to Many
The following has been matched as 
Many bank statement to many Cashbook entries

RecXpress Import
 Options ReconciliationSummary

Add new multiple 
match entry
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Compare Method
LIKE is used to compare the word 
BLACK with the Bank Description

RecXpress Import
 

AR Batches
RecXpress will create a Cashbook batch using these defaults that will 
be posted to Accounts Receivable.
By using the Compare Method to match to the bank statement 
description, an entry can be allocated to a customer number using 
the selected allocation method

Options ReconciliationSummary
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RecXpress Import
 

Allocate By Amount
Allocate the entry against an invoice in AP equal to 
the bank statement amount. If the amount is not 
found the entry becomes a Prepay

AP Batches – By Amount
RecXpress will create batches in Accounts Payable 
allocating the bank amount to a document 
number with an equal amount, as setup by the 
Auto Allocation method in the Rule

Options ReconciliationSummary
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RecXpress Import
 

AP Allocation
The allocation to IN135092 for Vendor 1350 
Gould Manufacturing in Accounts Payable

AP Batches
RecXpress will allocate this bank statement entry to 
IN135092 for Vendor 1350 Excide Industrial Batteries

Options ReconciliationSummary
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RecXpress Import
 

Distribution Code
RecXpress creates an entry with multiple detail 
lines as per the Distribution Code setup

Options ReconciliationSummary
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RecXpress Import
 

OTHER
Entries that do not find a matching transaction code setup in Rules will appear 
under the Category OTHER. You can create new rules for these entries in the 
category it must appear under. Adding rules automatically is covered more 
extensively at Adding Rules Automatically

Options ReconciliationSummary

http://www.peresoft.com/files/qanda/Adding_Rules_Automatically.pdf
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RecXpress Import
 

Renumbering
Renumber unmatched entries by Category or individual entries. Entries can also 
have a prefix to create unique numbering sequences E.g. INRC0000121 

Note: You must Display By | No Match to enable the Renumber command button

Options ReconciliationSummary
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RecXpress Import
 

Renumbering Sequence 
The Renumber function looks at Cashbook and determines what the last sequence number is 
for each unmatched entry and re-assigns the next sequence number. If there were no entries 
found with the current sequence number and prefix, the next number is set to 1

Options ReconciliationSummary
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RecXpress Import
 

Create Cashbook Batch
Select No Match to create a batch of unmatched entries directly 
from the bank statement using the default values set up in Rules

Select for Batch
Toggle off if you do 
not want this entry to 
be added to a batch.

Options ReconciliationSummary
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RecXpress Import
 

Messages
• Entries posted to AR or AP that do not match the 

criteria in the Auto Allocate list will become a Prepay
• If a distribution set does not balance the remaining 

amount will be added to the Adjustment Line

Options ReconciliationSummary
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RecXpress Import
 

Variance Batch
Create a RecXpress Adjustment Batch with 
the Matched with Error variance amounts

Options ReconciliationSummary
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RecXpress Import
 

Post RecXpress Batches
Post the current RecXpress batches of unmatched 
entries and variance batches to Cashbook

Options ReconciliationSummary
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RecXpress Import
 

Post RecXpress
Post the RecXpress reconciliation to reconcile all the posted and 
matched entries. This completes the process to match the 
balances correctly in Cashbook with your bank statement

Options ReconciliationSummary
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RecXpress Import
 

RecXpress History
Posting the RecXpress reconciliation will 
also update the RecXpress History

Options ReconciliationSummary
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Entries Reconciled in Cashbook from RecXpress
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Bank Balance Matches With RecXpress Summary
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Thank You for Your Support

For more visit www.peresoft.com
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