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Backup

The ability to automatically backup across 5 main functions:

• Single Posting
• Range Posting
• Range Reversal
• Clearing Transactions
• G/L creation

The bakXpress feature can be found in Cashbook | Backup.



Works with sage 300cloud

Backup Setup

Backup options can be configured for each 
major process performed by Cashbook

• Enable automatic Backups
• Enable confirmation before Backup
• Create default description
• Include Posting Sequence in Description
• Include the Batch ID
• Include Batch Description

Note: If any of the options are on for Single or 
Range Post (Posting Seq, Batch ID, Batch Desc), 
then the default description is not used. 

Description OptionsDefault Description

File Name: Create Backup File Name by user

Application: Select the application you 
would like to setup the Backup options for: 
• Cashbook
• RecXpress

User ID: Use the finder to select 
the User you want to configure 
the Backup Options for.
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Backup Setup Database Disclaimer

Once you have configured your Backup 
Options per User, select the save button.
Cashbook will prompt you to read the 
Peresoft Software & Support (Pty) Ltd 
BACKUP DATABASE DISCLAIMER.

Any reliance you place on this Backup 
Database program is strictly at your own 
risk. 

Select the Accept button to agree to the 
terms set out by Peresoft.
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Backup Setup Report

Print the Backup Setup Report showing 
the options that have been entered.
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Backup Now

Note: This backup and all the automated 
backups will check if a backup, Post or Clear 
Cashbook is already running. If any of these 
processes are already running the User will 
be warned and the backup will not 
continue.

If Batch Entry is open the User will be 
prompted “Cashbook Batch Entry is 
currently in use. Please wait for this to 
complete and try again.”

‘Backup Now’ allows the user to create a 
backup of the entire database at any point 
of time. 

The grid displays the Backup History with 
the description that the User wrote.
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Backup Audit Report

The Backup Audit Report will print an audit report of each time a 
backup was performed. If the user declines the backup before running a 
process, this will also be written to the audit log. Select the User Range, 
Date Range and the backup Result you would like to print: 
• All
• Backup Successful 
• Backup Failed To Start 
• Backup Declined
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Backup Process

Backup Database: Customize the Backup 
Description before backing up and posting.

If confirm has been selected in Backup Setup 
the User will be asked to confirm if they 
would like to backup the database before 
posting. 

Post Batches, Range Post and Range Reversal 
gives the User the ability to override the 
description with a more specific title. 
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Thank You for Your Support

For more visit www.peresoft.com


